STANDARD OPERATING PROCEDURE (SOP)

FOR CAP ADMISSION PROCESS
FIRST YEAR ENGINEERING AND DIRECT SECOND YEAR ENGINEERING

ACADEMIC YEAR 2026-27 ——
STUDENT REGISTRATION

Students seeking admission must first register on the Institute MIS Portal:

https://mis.ltce.in/modules/Candidate/candidateLogin.php

VISIT THE INSTITUTE

After registration, the student should visit the institute
campus on the scheduled reporting day.

ENTRY AND TOKEN COLLECTION

e Enter the campus through the Main Gate.

e Collect an Admission Token.

ADMISSION KIT COLLECTION

If the student is ready to complete the admission process on
the same day, they should collect the Admission Kit from the
allotted Reporting Room.

SUBMISSION OF ADMISSION FORM AND DOCUMENTS

= Fill out the Admission Form completely and accurately.

e Submit the completed admission file along with all the
required documents to the concerned staff.

ONLINE VERIFICATION AND FEE PAYMENT

Proceed to the Online Activity Room (A-110) for:

e MIS Form Verification

e Fee Module Verification

® Online Fee Payment

After successful payment, the student will receive the Fee Receipt.

ADMISSION CONFIRMATION

Proceed to the allotted Admission Confirmation Room.
The following activities will be completed:

o \erification of submitted documents.

Issuance of the Document Submission Receipt.
Confirmation of admission on the CET Portal.

Issuance of the Admission Confirmation Letter.
Submission of the admission file and original documents
to the concerned staff.

IMPORTANT NOTE

Your admission process will be considered complete only after you receive the
Admission Confirmation Letter. Until then, your admission is not confirmed.
Students are advised not to leave the campus until they have received the
Admission Confirmation Letter.



